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	UNIFEM South Asia Regional Office

19A, Rajdoot Marg, Chanakyapuri
New Delhi, India - 110021
	Tel: 91-11-26119127, 26119129
Website: www.unifem.org.in 


Starting date   :  1 September  2010
Closing date    :  7 September 2010

SSA Announcement No. UNIFEM/SRO/SSA/2010/010
Position :  Conference Rapporteur – Seventh South Asia Regional Ministerial Conference Commemorating Beijing - 3-5 October, 2010, Dhaka, Bangladesh
“Delivering for Women in South Asia”.

Organization : United Nations Development Fund for Women (UNIFEM)

Duty Station : Dhaka, Bangladesh 

Duration : Seven Days 
Type of Contract : SSA – (Short Service Agreement)
Terms of Reference: Conference Rapporteur 

A. Background: The Fourth World Conference on women held at Beijing, in 1995 provided tremendous impetus to the advancement of women the world over. The Beijing Platform For Action (BPFA), with its potential to transform women’s lives, has been central to UNIFEM’s work. 
In an effort to keep the spirit and momentum of Beijing alive as also to review progress in the region, UNIFEM South Asia Regional Office, beginning 1996, has hosted 6 biennial meetings in the region. The six biennial meetings have been held in partnership with Governments and civil society of the respective countries—New Delhi, India (1996),Katmandu, Nepal (1998), Bandos Island, Maldives (2000),Paro , Bhutan (2003), Islamabad , Pakistan(2005)  and New Delhi ,India (2008).The biennial meetings provided a unique opportunity for all stakeholders to embark on a collective journey for developing an overarching framework of greater accountability to women. Governments, leading NGOs,the SAARC secretariat, women’s groups and key regional institutions came together to collectively assess the progress made ,identify the gaps and challenges and strategize  for the future.
The Seventh Biennial Meeting is scheduled to take place in Dhaka, Bangladesh from 3-5 October 2010. The Conference is being co-hosted by Ministry of Women and Children Affairs, Government of Bangladesh and the , UNIFEM South Asia Regional Office, New Delhi, India.

B. Conference Objectives; The specific objectives of the Seventh Biennial Regional Ministerial Meeting, scheduled to take place in Dhaka in 2010, in collaboration with the Government of Bangladesh are to:

· Review and take forward the outcomes of the global review of the Beijing +15 at the national and regional level;

· Track progress in the areas, identified as priority, in the India Forward Moving Strategies (IFMS), these being:

· Introduction of mechanisms to ensure follow-up on the CEDAW Concluding Comments

· Prevention of violence against women and pursuit of gender sensitive enactments/amendments and implementation of existing end violence against women legislations (EVAW)

· Strengthened women’s participation and leadership capacity in decision making at all levels

· Promotion of women’s economic security and rights

· Ensuring that women have the right to pass their nationality to their children

· Protection of women’s human rights in conflict and disaster situations and ensuring the participation of women in peace and conflict resolution processes 

· Facilitate the development of a common South Asian agenda, listing current priorities for the region specifically addressing the BPFA

· Continue the process of regional sharing and learning

C. Assignments: The Rapporteur will be responsible for the preparation of the report of the presentation of the speakers, and the overall reports about the conference
         In consultation with the lead consultant, develop and draft an outline format for the workshop report and submit it to the lead Consultant for her feedback
1. Attend the conference sessions from 3-5 October
2. Take detailed notes on the Conference: Notes Include

a. Synopsis of presentations and discussions of all the sessions from 3-5 October.

b. Collect presenters’ papers
c. Main points raised during discussions
3. Take the main points within opening ceremony and closing ceremony speeches.

4.  Note down all the recommendations made throughout the   discussions      during the presentations

5. Present a Rapporteur’s report of the previous day’s proceedings during the opening session of the next day.
6. Present a Rapporteur’s report during the closing session on day 3 (5 October). Report to include the main discussions and recommendations made during the proceedings.
7. Utilising the notes taken, prepare a draft conference Report.
. 

Deliverables:

· Draft outline repot format 

· Daily Rapporteur’s report 

· Pre- Draft report.

D. Qualification, Skills and Experiences
1.Master in  social Science , preferably degree/diploma in Gender or Equivalent qualification.
2. Proven Professional experience of providing Rapporteur service at regional/international or high level national conferences. 
3. Have good knowledge about the situation of Women in the South Asia region. 
4. Have a good command over written and spoken English required to report sessions, workshops, plenary talks, 
5. Have ability to pay attention to details 


E. Contract Duration:  2 to 8 October, 2010.
Interested applicants should apply for the vacancy, using the “Personal History Form - P 11” and the latest CV. 

Application to this vacancy should be sent to  unifemhr@gmail.com
Please insert Announcement Number in the Subject of the E-mail.  Applications without the Vacancy Number or with the incorrect Vacancy Number will not be accepted.

NOTE : Only short-listed candidates will be contacted.
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